
The  CV & Cover letter  –  RF56



The  Cover Letter
Look for information about the company

Write a cover mail (don’t send the letter as an attached 
document!).

Explain the reasons why you have get in touch with 
them.

Summarize your strengths highlighting those aspects 
that differentiate you from the rest and which are in 
consonance with the requirements of the offer or 
company you are addressing to.



CV SCREENING
COVER

So… How much time do I’ll have to convince them with my cv? 

Between 5 to 40 seconds 



CV SCREENING



Interests

Building my  personal branding …

Interests

SkillsOpportunities



TYPES OF CV

1

• Chronological CV /Inversed-chronological CV

2

• Functional or thematic CV.

3
• Combined or mixed CV.

4 •European CV (Europass)



PROFILE

A personal profile, also known as a CV summary, is the 
opening statement of your CV. 

It is a short introduction which outlines your personal 
characteristics, telling the prospective employer what kind of 
a person you are, the attributes and qualities that you 
possess and the work experience that you have.



SKILLS



TEAMWORK

What are my soft skills? 

TEAMWORK CREATIVITY

SELF-CONTROL

NETWORKING

PLANNIFICATION
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